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Professional Experience
Present Status
Position


: Accountant/Purchase Incharge

Type of Business


: Electrical Contracting, Building Material sales,  

                                                 Transportation services in Oman
Period


: From July 2009 

Previous Experience
Position


: Accountant 

Company


: General Contracting Company for Construction of    Villa's &   and Commercial Building in   Abu Dhabi, UAE

 Period


:  From Feb 2007 to May 2008
Job Profile

· Preparation and Maintenance of General Ledger

· Preparation and accounting of contract costing ledgers.

· Managing accounts payable and accounting of purchases cost centre wise.

· Managing accounts receivable.
· Managing inventory accounting.
· Preparation of MIS reports required by Management.

Previous Experience


Name of Company

:  M/s Muscat bakery Markets LLC





  Muscat, Sultanate of Oman.

Type of Industry

:  Food Industry .Bakery and Super market Chain having

  central warehouse and production Factory in Oman

Position Held


: Accountant.

Period



: March 2003 to September 2006. 

Job Profile

· Maintenance of books of accounts of major supermarket outlets and        central warehouse.

· Reconciliation of bank account statements.

· Managing Accounts payable and Accounts Receivable.

Previous Experience



Name of Company

  Cochin University of Science & Technology
Type of Industry

:  Science and Technology University.
Position Held


  Accounts Assistant (Accounts / Finance Dept)

Period



  2001 to March 2003. 
Job Profile

· Payroll Management and Accounting.

· Summarization of expenditure vouchers .

· Processing of Provident Fund Loan.

Previous Experience
Name of Company

  M/s Anirudhan & Co





  Chartered Accountants





  Cochin.

Type of Industry

: Audit Firm

Position Held


: Articled Clerk (Training as per regulations of Institute 



  of Chartered Accountants of India).

Period



: 1999 - 2001.

Job Profile

· Assisted in Audit of Companies, Banks and Partnership firms.

· Preparation and maintenance of books of accounts.

· Reconciliation of bank statements.

· Finalization of books of accounts.

· Assisted in statutory bank audit.

Academic Qualifications

B.COM from Mahatma Gandhi University, Kottayam, Kerala
Year of passing

: April 1999

Percentage of Marks

: 54

C. A



: Article ship

Computer Knowledge & Experience

Word Processing Application: MS Word, WordStar 6

Spreadsheet Application
 : MS Excel, 

Accounting Software

 : Tally 7.2, Dac Easy Financial Accounting, Germs 
    Financial Accounting and SOFAR Accounting Other        

     SQL Based accounting Softwares 

Personal Details

Father's Name


: P.K. Muhammad

Date of Birth


: 18-02-1978, 31 Years

Sex



: Male

Marital Status


: Married

Nationality


: Indian

Languages Known

: Arabic, English, Hindi and Malayalam 

Extra Curricular Activities
: National Cadet Corps - Certificate Holder.





  National Service Scheme – Volunteer Secretary in 




  Degree Level during 1996 to 1998.

Passport Details

Passport No.


: E0163890

Date of Issue


: 06.11.2001

Date of Expiry

: 05.11.2011

Place of Issue


: COCHIN

Strengths
· Hard working and Punctual

· Able to work under pressure

· Good communication skill in English and Arabic

· Honest








       ABDUL AZEEZ P.M
ABDUL AZEEZ P.M


Accountant.


GSM: 00968 98570630


Email: pmazees@yahoo.com














