RESUME
KIMIDI GANPATI RAO                                                       Mobile NO: 09346770590
S/O (LATE) K. VENKAT RAO,
09959364750
FLAT NO.301, E BLOCK,

NEAR APPERAL EXPORT PARK,

GREENCITY TOWERS,
VISAKHAPATNAM-46.                                           E-mail: ganpatiraok@gmail.com
OBJECTIVE:

                      To Associated with an organization which progresses Dynamically and give me a chance to improve my knowledge and enhance my skills and Organization and gives me satisfaction thereof.__________________________________________
EDUCATIONAL QUALFICATION:- 

· Graduate in Bachelor of Arts from Ranchi University.

· PG Diploma in Computer Application-APTECH.                   
TECHNICAL QUALIFICATION:- 

· Type Writing           :   Higher Grade in English.

· Operating Systems   :  MS Dos, Windows & MS Office.

· Accounting Package:  Tally 7.2 & 9, Ramco ERP.

EXPERINCE:- 

· 1. Worked as a Store in-Charge in M/s Steel City Metal Products Pvt. Ltd. Adityapur, JAMSHEDPUR from 3rd Oct 1989 to 8th September 1992.
· 2. Worked as a Officer Stores & Purchase in M/s. Vijayshree Industries Ltd. Gamharia, Jamshedpur from 28th September 1992 to 2nd January 1996.

· 3. Worked as a Asst. Manager in M/s. Beekay Steel Industries Ltd- Gamharia, Jamshedpur from 1st February 1996 to 10th July 2008.

· 4. Working as Manager Stores & Purchase in M/s. Sujana Metal Products Limited – Visakhapatnam from July 11th 2008 to till date.
PERSONAL PROFILE:- 

· NAME                              :  KIMIDI GANPATI RAO

· FATHER’S NAME          : KIMIDI VENKAT RAO (LATE)

· DATE OF BIRTH            : 12-01-1970.

· MARITIAL STATUS      : MARRIED

· LANGUAGES KNOWN : ENGLISH, HINDI & TELUGU

· PASSPORT NO                : H2093916.

POSITION RESPONSIBILITY: STORES ACTIVITIES: -
· Looking after Stores functions like Receipts, Issues and accounting of 
        the materials.

· Segregating and arranging for storing of Materials in respective Bins.

· Preparing Daily Material Receipt Report and Goods Receipt cum Inspection Report and offering for Inspection.  After Inspected doing 2nd level of SRN and the same is sending to Finance along with original Invoice.

· Preparation of Month wise Stores stock Reports.

· Maintaining all the Stores Records like Inward register, shelf life Register etc. (both computerized and Manual)

· Attending to Customs and Central Excise Related Officials with regard to clearance/ inspection of imported / free goods.

· Monitoring of stocks pertaining to A, B & C class materials.

· Supervise all stores function like receipts, issue & dispatches, Indent Generation, MRN / GRN Preparation, Issue the material to plant Stock master updation, controlling of Stores material

· Co-ordinate with Other dept, Q.C. Dept, in order to know requirement & supply schedule. Organize for dispatches of finished goods items store in Good store. Updating day to day physical stocks statement.

· Preparing daily & monthly stock statement. Effective man – management skill. (Maintaining minimum & maximum stock level dispatching, stock checking monthly, reporting to management.) Arrange for any kind of reports that are required from time to time by other departments and senior management

· Taking receipt of all direct & indirect items, store in proper location Issue material through material requisition slip as per requirement. Booking of requisition slip. Issue material to store for line feeding, as per requirement of daily planning, 

· Handover daily stock to purchase dept. of particular items issue for line feeding. Responsible for line failure. Receive of material through store location defined as per tag. Maintaining day to day stores activity.

· Supervise activities being carried out by documentation. Coordinates the activities of the operations with the stores function.. 

· Manage the logistics for receipt and dispatch of materials as per the production and supply requirements.

· Knowledge of Integrated Management Systems. Maintain all stores records for monthly review meeting in ERP System. Maintain documents as per MIS system.
POSITIONRESPONSIBILITY: PURCHASE ACTIVITIES: -
· Taking care of daily production line feeding ensuring nonstop rollout of Customer line by proper planning of material.

· To procure material at lowest cost with good quality standard in time.

· Analyze the requirement as per the stock and lead times and urgency.

· Float enquires and get offers price lists, Negotiate with the vendor for price as per . comparative statement and deliveries.
· Ordering, monitoring sub contraction orders.
· Maintain data of all the prices approved as a record and keep track of changes in prices frequently and update in computer daily.
· Prepare PO and get it released in ERP or manually through authorized person
Release the Post or mail to Vendor or supplier and get order acknowledgement from them as well as internal dept.
· Tracking & effective follow up of procurement activities to get the items as per requirements and within specified time.
· Arranging meeting of the vendor with internal dept. for corrective & preventive action if any rejection found, and observing the implementation by the suppliers.
· Co-ordination with stores, production & planning department.
· Co-ordinate with stores for preparation of GRNs and get them prepared and update the receipts on acknowledged PO copy.
· Co-ordinate with accounts for payment of suppliers and resolve issues if any
Alternate supplier development for critical item.
· Attend Customer Complaints & resolve issue for Brought out Components
An effective communicator with good inter-personal, presentation & mentoring skills.
· Knowledge of commercial aspects of purchase like Govt. Taxation, Transportation, legal aspect etc.
· Preparing monthly schedules of Materials depending upon production plan.
· Preparing project analysis sheets considering customer allocated budget and in house budgets on controlling expenses and purchases.

PROFICIENCIES:-

· Flexible and Responsible

· Strive for the greatest possible reliability and quality in my services

· Faith and self – confidence

· To do the work assigned to me with almost dedication and Zeal.

· I hereby declare that at the information furnished me in this Resume are true. I requested, maybe favored with the post in your esteemed organization.  I shall be grateful and Thankful to you.

PLACE: VISAKHAPATNAM

DATE:

Yours faithfully,

     (GANPATI RAO. KIMIDI) 
