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Position Applied for the (Store Keeper / Material Controller / Purchaser / Purchasing coordinator/ Warehouse Supervisor) in Supply chain & Logistics or Procurement Contracts department
_______________________________________________________________
PERSONAL DETAILS
· Name as per passport

:
Arul Charles Antony Raj
· Date of birth


:
10.02.1982
· Marital status 


:
Married
· Nationality
              
:
Indian 

· Religion


:
Christian

· Education                                :
Diploma Computer Technology(Discontinued)
(Currently started a course of Executive Programme in

 Logistic Management at IIMT Studies – Gujarat India)

· Languages Known 

: 
Tamil, English, Hindi, Malayalam, and Arabic.
· Contact no’s                            : 
00968- 93663421, 93496240  in Muscat 
                                                                        0091- 9150753634, 9976288266 - in India
· E-mail                                     
:
 arul.charles@yahoo.co.in
charlesnesam@gmail.com
PASS PORT DETAILS

· Pass Port No


:
L 8325659
· Date of Issue


:
17/April/2014
· Date of Expiry


:
16/April/2024
· Place of Issue


:
Muscat

DRIVING LICENCE DETAILS
(A) Valid GCC - Oman Driving Licence 

· D.L.No



:
68450325

· Date of Issued


:
16/March/2011

· Date of Expiry


:
16/March/2021

· Place of Issued

:
Muscat
(B) Valid all over India Driving Licence 

· D.L. No


:
F/TN/72V/000123/2004

· Date of Issued


:
19/Jan/2004

· Date of Expiry


:
18/Jan/2024

· Place of Issue


:
Tamilnadu (India)

EXPERIENCE SUMMARY

 
Acquired wide experience of 14 and half years in the field of pipeline construction and Materials controller in refinery, oil & gas field, and petrochemical industry.  Procurement and inventory control, selection of suppliers, fulfilling the ISO requirement & the formalities of the stores and purchase department.  Thorough Knowledge in computer operation. Controlling the project materials for mechanical, civil, electrical & instrumentation, HVAC etc. updating the stock detail in SAP system and maintaining the vendor’s details, price comparison, selection of vendor, deciding the procurement quantity etc.  Having good experience of Civil, Electrical and Shipyard materials identification with choosing the materials quality.          
PROFESSIONAL CERTIFICATE COURSES
· DCA (Diploma in Computer Application) Ms- Office, Word, Excel, Power point.

· DTP (Desk Top Publishing) Page Maker, Corel Draw, Adobe Photo Shop.

· Tally (Accounting Package) 9.0 Version.
· CSP (Excel Education)
COURSE ATTEND IN PDO
P.D.O Authorization & Certificate from National Training Institute of Oman.
· HSE Induction course.

· H2S Escape & Awareness.
MAJOR PROJECTS EXECUTED IN PDO SITE
· Service in Construction of 132kv OHL job at Qarnalam to Yibal.

· Service in Construction of 132kv, 33kv Nahada Electrical & Infrastructure project.

· Engineering service contract (Petroleum development Oman- Fahud 2006 to 2008) 

· Engineering Maintenance contract (Petroleum development Oman- Fahud 2006  to Till date) 

· PDO Contract NO: C31-0605 / JOB NO-331.

· Civil Construction and Engineering of SBG (Saud Bahwan Groups) warehouse and Staff Accommodation projects in Oman.(Project Code no :- 1143, 1152)
· Maintenance and repairing of Building works, Garden works, Electrical and Mechanical…etc...

· Working with senior management coordination in Material receiving and follow up with Employee deployment and employee MEDICAL, VISA and PASSPORT renewal, Maintained the Employee Time keeping also …….. 
RESPONSIBILITIES LARSEN & TOUBRO ELECTROMECH LLC IN P.D.O, OMAN
DESIGNATION: STORE KEEPER
· Verification and selection of materials as per shell standard.

· Preservation and storage of materials as per vendor’s recommendation.

· Conducting materials incoming inspection as per ISO requirement.

· Separation of non-conformed materials in quarantine area.

· Maintenance of inventory stock of stored materials.

· Verification and identifying the suppliers.

· Comparison of quotations of suppliers.

· Approval of comparative analysis of the materials. 

· Raising the purchase order for the materials.

· Managing the clearing and forwarding agents 

· Internal evaluation of suppliers. 

· Appraisal of supplier’s performance & Review of enquiries received from suppliers for conformance to the requirements.

· Reporting of customer property if any lose / damage.

· For identification and tractability of the materials, allocation of racks and storage facilities.

· Monthly evaluation of materials.

· Attending the internal audit and third party audits

· Following the work procedure/method statements.

· Following the safety rules and regulations.

· Following the ISO 9000:2000 Quality procedures in the day today jobs.

· Aware about permit to work system
· Maintaining vehicle ROP exp & RAS exp, & Fuel consumptions.
RESPONSIBILITIES IN OMAN DRY DOCK (SAOC)
DESIGNATION: Material Inventory Controller
· Maintain Computerized and manual files for tracking Inventory.
· Overseas unloading of trucks and Placing of inbound material assigned areas.
· Overseas processing of inbound material for shipping or storage.
· Overseas loading of trucks according to shipping documents.
· Assist in the organization of the Warehouse.
· Inventory of all merchandise on a periodic basis.
· Process district records for storage or Scraping.
· Assist in the Collection of unwanted material from all facilities and dispose of in accordance with district policy.
· Assist in packing and delivery of various orders.
RESPONSIBILITIES IN PETRO HOUSE INTERNATIONAL LLC
DESIGNATION:  Purchasing Responsibilities:
· Analysing the Purchase order requisitions for the material specified with quantity of material requirement where it is easily to buying in domestic, overseas, etc...
· Receiving standard requirements of materials with standard market supplier quotation for the purchasing order.

· Analyse the unit price of the each material for the project budget amounts with compared it prices related previous purchased.
· Coordinate with suppliers to ensure on time material delivery.
· Monitor and co-ordinate delivers of times between suppliers to ensure that all time are delivered to site/store on time.

· Negotiate for best purchasing package (in terms of quality, price, term, delivery and service) with suppliers and sub-contractors assigned.

· Plan and manage inventory levels of materials or products.

· Purchase and issue order in accordance to specification.
DESIGNATION:  Sales Executive Responsibilities:

· Visit potential customers for new business

· Provide customers with quotations on right time
· Negotiate the terms of an agreement and close sales

· Gather market and customer information and provide feedback on buying trends

· Represent your organisation at trade exhibitions, events and demonstrations

· Identify new markets and business opportunities

· Record sales and send copies to the sales office

· Review your own sales performance

WORK EXPERIENCE
· 1999 to 2003 worked as a Barges (Ships) Seaman & Engines, Generator and Pumps Maintenance of Oiler for Mercator Lines Ltd in Mumbai - India.
· 2004 to 2006 worked as a Marble designer and Fork lift operator for Al Nasr Marble Site L.L.C in Oman
.
· 2006 to 2009 worked as an OHL (Over Head Line), Industrial Engineering, Mechanical, Civil, Electrical and Instrumentation materials Storekeeper for Larsen & Toubro Electromech L.L.C in Oman. ISO 9001 – 2008
· 2009 to 2011 worked as a Site Material Controller for TOWELL CONSTRUCTION & CO.LLC (Construction and Maintenance) field. ISO 9001 – 2008
· 2011 to 2013 worked as a Procurement & Contracts Material Controller cum buyer for 
Oman Dry Dock SAOC (Ship repairing yard) at Duqm – Oman. ISO 9001 – 2008
· 2013 to till at present working as a Sales cum business development Executive for 
Petro House International LLC in Oman
Current Salary & Expectations details
Current Employer



:
Petro House International LLC
Place of Work




:
Oman (Muscat)

Visa Status




:
Employment Multiple
Visa Period




:
17/JUNE/2015
Current Gross Salary



:
850 OMR + Car Allowance
Salary expectations



:
900 OMR
Notice period




:
Two Months
Accommodation Status


:
Family
Air passage details



:
1 year at Once

As a resourceful personality, I can assure you that I will up to exceptions of my seniors with my qualification & flair for learning thus able enhance my firm’s position to the best of my knowledge and ability.

______________________________________________________________________
Updated on: -01/01/2015





yours sincerely
Place
:-Muscat






(Arul Charles Antony Raj)
Arul Charles Antony Raj,


Petro House International LLC


PO Box – 1726, PC – 113,


Ruwi – Muscat,


Sultanate of Oman


00968 - 99472568
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