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E-Mail: kanchan.amr203@gmail.com


Mobile: +919614964099

+919749419887
Address:
Chakrambaty Colliery.

Post
 : Baktarnagar

PS
 : Andal

Dist
 : Burdwan
Pin 
 : 713321
	Objective
	To perform well in a challenging environment that offers scope and professional growth and in the process, contribute my best to the organization


EDUCATIONAL BACKGROUND
	Exam
	Board/University
	Year of Passing
	Percentage

	Madhyamik
	WBBSE
	2006
	56%

	H.S (Commerce)
	WBCHSE
	2008
	58%

	B.Com (Hons.)
	Burdwan
	2011
	40%

	MBA
	SMU-DE
	Appearing
	****


COMPUTER SKILLS

Platform: Windows XP, MS-DOS, Windows 7, Windows 8
Tools: MS Office 2003/07/10
Packages: Office automation tools, Word, Excel, Power Point, Tally (7.2 & 9.0, ERP9)
Others: Data Base Concept, Internet, ERP, GERP, GDLS, ORACLE, SAP etc.
EXTRA CARRICULAR ACTIVITIES

1. Attending various seminars on personality development.
2. Interests include Adventures, Travels, Driving, Music and Friends.
PERSONAL INFORMATION

	Strength
	Hardworking , Confident , Positive attitude

	Marital Status
	Single

	Sex
	Male

	Date  of birth
	4th May 1990


LANGUAGE KNOWN

	Detail / Language
	English
	Hindi 
	BENGALI

	Read / Write
	√
	√
	√

	Speak
	√
	√
	√


EXPERIENCE
· From 1st Mar 2011 to 29th Feb 2012 at Rajprotim Agencies Pvt. Ltd. 

      (Warehouse of LG Electronics (I) Pvt. Ltd.) as Computer Operator.
· From 1st Mar 2012 to 31ST May 2012 at Rajprotim Agencies Pvt. Ltd. (Warehouse of ITC Limited.) as Computer Operator.
· From 1st Jun 2012 to 31st Oct 2012 at Rajprotim Agencies Pvt. Ltd. (Agrotech Foods limited) as Asst. Warehouse Manager.
· From 1st Nov 2012 to till date at Titan Engineering Company Pvt. Ltd.(Durgapur) as accounts executive.

· Responsibility:-

· Sales entry and invoice confirmation through the system.

· Handling the transportation.

· Providing information to sales person on sales related activity.

· Sales data collection from system and send the data to responsible person. Like SCM,RLI,BM,BSM etc.
· Companies related all report downloading in EXCEL file & modify it then send it to H.O. on daily basis.

· Making fright provision on monthly basis in EXCEL file.

· Fright bill punch in to the system according to the provision.

· Cost control as per the company norms.

· Making all accounting entries in Tally ERP9.

· Issue, utilization and handling all waybill issues.

· Meeting & coordinating to debtors for payment recovery purpose.
· Implementation inventory Project, SKU, Group & category wise in Tally ERP9.

· Handling Letter of credit (LC), Bank Guarantee (BG), Bill of Exchange(BOE) etc.
· Assisting seniors in all accounting activities. Like VAT,EXCISE,TDS,SALE TAX,SERVICE TAX, INCOME TAX etc.
DECLARATION: I hereby declare that all the particulars written above are true to the                                                                       best of my knowledge and belief.

DATE:



 


Kanchan Kumar Singh
