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CURRICULUM VITAE

S.RIYAZUDDIN 
Mobile :- + 91 9052306042                                                          
Email : -  srz.msg@gmail.com  
WORK EXPERIENCE IN MIDDLE EAST - SAUDI ARABIA
CAREER OBJECTIVE :-
To be associated with a large and expanding organization where my capabilities will be exploited at the optimum level for professional and personal and personal growth. To acquire new knowledge for continuous improvements.

SUMMARY OF SKILLS & EXPERIENCE :-
· Over 9 Years experience as Dos, Windows XP/2003 System support.
· Troubleshoot Win2k, Windows XP OS related issues, Trouble shooting MS Outlook issues.

· Configure Microsoft outlook as mail client for users to enable them to access their mails.

· Troubleshooting of Hardware and Network related problems.
· Routine activities like Asset management.
· Handling MIS Library, Inventory stock control entries in systems and produce reports and filing work

· Micro-Soft Great Plains ERP Functional Support.

· Creating database structures and storing, retrieving and manipulating data in a ORACLE 8 & Access 2000.

· Using Crystal Reports create simple and professional looking reports.

· Micro-Soft Great Plains ERP Functional Support.
· Good problem analysis & problem solving abilities in.

· Strong verbal and written communication skills.
· Profound skills in team work and collaborative relationships.

· Positive attitude, Involvement in work.
· 5 years gulf experience.
EDUCATION QUALIFICATIONS:-

· Sri Venkateswara University, Tirupathi – A.P
B.Com (Bachelor of Commerce)

· Yogi Vemana University, Kadapa – A.P

M.B.A  ( Master of Business Administration ) 

TECHNICAL QUALIFICATIONS:-

· Aptech Computer Education, Tirupathi – A.P
D.I.S.M  ( Diploma in Information and System Management )

· Software Solution Integration Limited, Kadapa – A.P

Web Programming Using Java
· Galaxy Information Technology, Banglore.
G.C.P  ( Galaxy Certified Professional )

PERSONAL SKILLS:-   

· Results oriented professional. My certificates are attested from the Govt. of India.
· Possess a solid educational foundation combined with a keen interest in studying.

· New concepts to face new challenges in a vision-oriented company.

· Ability to deal with people diplomatically.

· A person waiting to take up challenging assignments and meet the requirements in total and on time. 

PROFESSIONAL EXPERIENCE:-
Engineering College, Kadapa.
                 
-
      Jan 2008 To Present
Designation         :      Lab Incharge / Administrator 
Job Profile:

· Install, Configure & Trouble-shoot Ms-Dos, Ms-Windows 2003/XP Operating systems and those application.
· Server Installing and configuring and trouble shooting.
· Configuring client to the server.
· Controlling the internet users from the server.
· Making the patch cards and trouble shooting.
· Trouble shooting the patch cards and switches.
· Maintaining the UPS Systems.
· Install & Configuring Norton and MacAfee antivirus for desktop computers.
· Install and configure Fax/Modem, Scanner, Printers, Network cards and etc.
· Supporting Desktop computers. Internet , emails and etc.
· Troubleshooting of Hardware and Network related problems.
· Trouble shoot, support all kind of computers and the computer accessories.

· Trouble shoots and repairs (Or) arrange for repair of defective computer equipments.

· Configuring Network and local printers.
· Technical assistance to Head of Department.
INDWELL Construction Pvt. Ltd., Muddanur
-                   Apr 2005 To Dec 2007
Designation         :      Computer Operator
Job Profile:

· Install , Configure & trouble-shoot Ms-Dos, Ms-Windows 98/2000/XP Operating systems and those application.
· Supporting Desktop computers. Internet , emails and etc.
· Material Received Entries, Material Issued entries in the system.
· Daily , weekly and yearly reports to the management.

· All Inventory filing work.
· Finished goods receipts entries in the systems.
· Finished goods return entries in the systems.

· Install & Configuring Norton and MacAfee antivirus for desktop computers.
· Configure Microsoft Outlook as mail client for users to enable them to access their mails. 
· Install and configure Fax/Modem, Scanner, Printers, Network cards and etc.
· Troubleshooting of Hardware and Network related problems.
· Trouble shoot, support all kind of computers and the computer accessories.

· Technical assistance to Co Engineers.
The National Medical Prod.  Co. Ltd.,  Riyadh
-                   Nov 1997 To Dec 2004
Designation         :      Technical Support \ Hardware Technician
Job Profile:

· Install , Configure & trouble-shoot Ms-Dos, Ms-Windows 98/2000/XP Operating systems and those application.
· Install & Configuring Norton and MacAfee antivirus for desktop computers.
· Server Installing and configuring and trouble shooting.
· Giving rights from the server and removing the rights from the server.

· Server Installing and configuring and trouble shooting.
· Controlling the internet users from the server.
· Making the patch cards and trouble shooting.
· Trouble shooting the patch cards and switches.
· Antivirus Updating, Patches updating etc.
· Configure Microsoft Outlook as mail client for users to enable them to access their mails. 
· Install and configure Fax/Modem, Scanner, Printers, Network cards and etc.
· Supporting Server as well as Desktop computer. Internet , emails and etc.
· Troubleshooting of Hardware and Network related problems.
· Trouble shoot, support all kind of computers and the computer accessories.

· Trouble shoots and repairs (Or) arrange for repair of defective computer equipments.

· Install, configure & maintenance the workstations.

· Install, configure & maintenance the network range products in workstation.

· Configuring Network and local printers.
· Configuring Outlook and supporting to the mails problems.
· Routine activities like asset management.
· Scheduling weekly backup of network data and user’s data.
· Design and Coding small applications as per the department’s request.
· Updating the specification of all computers and submitting report to MIS Dept.
· Material Received Entries, Material Issued entries in the system.

· Finished goods issues entries in the systems.
· Finished goods receipts entries in the systems.
· Finished goods return entries in the systems.

· Daily , weekly and yearly reports to the management.

· Inventory physically counting and comparing the systems reports.

· All Inventory filing work.
· Handling MIS Library, Inventory stock control entries in systems and produce reports and filing work
· Micro-Soft Great Plains ERP Functional Support.
· Technical assistance to Co Engineers / Supervisor.
SEMINAR / TRAINING:-
Microsoft Great Plains Business Solutions

-
7 th Sep to 11 th Sep 2002

CERTIFICATIONS / TRAINING

MCSE 2003       Training Completed.

RHCE                  Training Completed.

CCNA                  Training Completed.
IT SKILLS:

Plat Forms
:   MS-Dos, Linux, MS-Windows 2003 / XP

Hardware
:   A +

Network
:   N +, CCNA

Data Bases
:   Oracle 8 , Access 2000 

GUI

:   Visual Basic 6, Crystal Reports

Office Suit
:   Ms-Office 2007
PERSONNAL DETAILS:-
Name

:
S. RIYAZUDDIN

Father Name

:  
Syed. Khasim

Sex

:  
Male

Nationality

:  
Indian

Religion

:  
Muslim

Languages Known
:
English, Hindi, Telugu, Arabic

Current Work Location
:   
KADAPA, ( A.P),  India

Passport No  

: 
H-1043535 
Expiry Date  

: 
29-08-2018 
DECLARATION:-
    I hereby assure that the above mentioned information’s are true to my knowledge and belief. 

Date   :

Place :                                                                                                      ( S. RIYAZUDDIN )
