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CURRICULAM VITAE




_____________________________________________________________________________________
Position Applied for Logistics Coordinator / Purchaser / Material Controller / Warehouse Supervisor
OBJECTIVE

To seek dynamic and challenging career in an Organization for making positive contribution towards the organization, and to field an environment where I could materialize my professional knowledge and interpersonal skills for mutual benefit of the organization and myself.

EXPERIENCE SUMMARY

Acquired wide experience of 14 years in Material management, Logistics & Supply chain management worked with Shipping transport, Tiles & Marble, Pipe line Industries, Oil & Gas projects, Overhead line & Engineering maintenance contracts, Civil construction, Ship repairing yard and Sales & Marketing companies at Oman & India. Procurement and inventory control, selection of suppliers, fulfilling the ISO requirement & the formality as of the stores and purchase department. Thorough Knowledge in computer operation, Controlling the project materials for mechanical, civil, electrical & instrumentation, HVAC etc. updating the stock detail in software system and maintaining the vendor’s details, price comparison, selection of vendor, deciding the procurement quantity etc.
RESPONSIBILITIES IN PETRO HOUSE INTERNATIONAL LLC - OMAN 
PETRO HOUSE INTERNATIONAL DMCC – UAE (from 2013 to till)

DESIGNATION: SALES, PURCHASE EXECUTIVE & WAREHOUSE CONTROLLER
· Visit potential customers for new business
· Provide customers with quotations on right time
· Negotiate the terms of an agreement and close sales
· Gather market and customer information and provide feedback on buying trends
· Represent your organisation at trade exhibitions, events and demonstrations
· Identify new markets and business opportunities
· Record sales and send copies to the sales office
· Reviewing sales achievements and targets
· Analyzing the Purchase order requisitions for the material specified with quantity of material requirement where it is easily to buying in domestic, overseas, etc...
· Receiving standard requirements of materials with standard market supplier quotation for the purchasing order.

· Analyse the unit price of each material for the project budget amounts with compared it prices related previous purchased.

· Coordinate with suppliers to ensure on time material delivery.

· Monitor and co-ordinate delivers of times between suppliers to ensure that all time are delivered to Customer site.

· Negotiate for best purchasing package (in terms of quality, price, term, delivery and service) with suppliers and sub-contractors assigned.

· Plan and manage inventory levels of materials or products.

· Purchase and issue order in accordance to specification
RESPONSIBILITIES IN OMAN DRY DOCK SAOC – OMAN (from 2011 to 2013)
DESIGNATION: MATERIAL & WAREHOUSE CONTROLLER

· Maintain Computerized and manual files for tracking Inventory.
· Inventories parts, supplies, equipment and vehicles.
· Inventory of all materials on a periodic basis.

· Coordinate with Business management team for Inventory annual reports & attending the auditor’s inspections.
· Prepare the reports for daily, weekly and monthly.
· Overseas unloading of trucks and Placing of inbound material assigned areas.

· Overseas processing of inbound material for shipping or storage.

· Overseas loading of trucks according to shipping documents.

· Assist in the organization of the Warehouse.

· Supervises warehouse staff.
· Performs daily inspections for safety, cleanliness and supply levels.
· Process district records for storage or Scraping.

· Verify the material deliveries by DO’s & PO’s and pass documents to accounts department once it verified with department managers signed.
· To provide the material as requesting sub warehouse requirements quantities from Central warehouse.
· Coordination with the team members and disposal of surplus materials.
RESPONSIBILITIES IN TOWELL CONSTRUCTION & CO.LLC - OMAN (from 2009 to 2011)
DESIGNATION: STORE KEEPER
Material Inward Collect the Challan from Security gate and cross check the Security

Inward Register. Check the Materials of make, model, brand, & sizes, and quantity. Prepare GRN in ERP. System & Ledger Register on day to day basis. 

Prepare weekly Pending List for the material not received against the Indent raised. Check the stock ledger on day-to-day basis. Audit the physical balance with the Ledger Register balance on every month Raise Rejection slips for rejected items and forward the same to H.O

Supervision and Control

Control material ordering by checking the Indent and apprise the engineer regarding the availability 
of the material at site. Supervise, assist and train store assistant in his day to day works. Check the Gate Pass Transfer Notes, Issue Slip and weighment slip. Visit the site frequently and check the material being wasted by the contractors and inform the Engineer.
Co-ordination

Follow-up with suppliers and Purchase Department for timely delivery of material. Co-ordinate with the Site in charge/Purchase Department for the Challans pending at site. Co-ordinate with Engineer regarding stock status of the items, which are required on the regular basis so that he can raise Indent and the material, arrives with in the lead time. Co-ordinate frequently to the Site in charge or Purchase Department for the material lying excess at the site so as to avoid dead stocks piling. Co-ordinate with Site in charge for rejected items lying in stores

Material Outward and Logistics

Appraise the Site in charge and Purchase department regarding the scrap accumulated at site. Ensure that the requiring site produces proper approved Transfer Note and only then transfer the same. Accompany the vehicle to check the measurement at weighbridge.

Reports.

Monthly Report (Inventory of materials on monthly basis) Preparing daily follow-up material status as per instruction by Site in charge, and prepare the weekly Materials Pending Reports.

RESPONSIBILITIES IN LARSEN & TOUBRO ELECTROMECH LLC - OMAN (from 2006 to 2009)
DESIGNATION: STORE KEEPER
· Verification and selection of materials as per shell standard.

· Preservation and storage of materials as per vendor’s recommendation.

· Conducting materials incoming inspection as per ISO requirement.

· Separation of non-conformed materials in quarantine area.

· Maintenance of inventory stock of stored materials.

· Verification and identifying the suppliers.

· Comparison of quotations of suppliers.

· Approval of comparative analysis of the materials. 

· Raising the purchase order for the materials.

· Managing the clearing and forwarding agents 

· Internal evaluation of suppliers. 

· Appraisal of supplier’s performance & Review of enquiries received from suppliers for conformance to the requirements.

· Reporting of customer property if any lose / damage.

· For identification and tractability of the materials, allocation of racks and storage facilities.

· Monthly evaluation of materials.

· Attending the internal audit and third party audits

· Following the work procedure/method statements.

· Following the safety rules and regulations.

· Following the ISO 9000:2000 Quality procedures in the day today jobs.

· Aware about permit to work system
· Maintaining vehicle ROP exp & RAS exp, & Fuel consumptions

RESPONSIBILITIES IN AL NASR MARBLE SITE LLC - OMAN (from 2004 to 2006) 
DESIGNATION: FORK LIFT OPERATOR CUMS MARBLE DESIGNER
· Cut and shape tile to fit around obstacles and into odd spaces and corners, using hand and power cutting tools.
· Cut, surface, polish and install marble and granite or install pre-cast terrazzo, granite or marble unit

· Mix, apply, and spread plaster, concrete, mortar, cement, mastic, glue or other adhesives to form a bed for the tiles, using brush, trowel and screed.

· Cut tile backing to required size, using shears.

· Lift the material to be requiring places load & unload the material from the truck by Forklift.
COMPUTER SKILLS
· DCA (Ms- Office, Word, Excel, Power point)
· DTP (Desk Top Publishing) Page Maker, Corel Draw, Adobe Photo Shop.

· TALLY (Accounting Package) 9.0 Version.

· CSP (Excel Education)
Valid GCC - Oman Driving Licence 
· D.L. No



:
68450325
· Date of Issued


:
16/March/2011

· Date of Expiry


:
16/March/2021

· Place of Issued


:
Muscat (Oman)
Valid all over India Driving Licence 

· D.L. No



:
F/TN/72V/000123/2004

· Date of Issued


:
19/Jan/2004

· Date of Expiry


:
18/Jan/2024

· Place of Issue


:
Tamil Nadu (India)
PERSONAL DETAILS
· Name as per Passport

:
Arul Charles Antony Raj
· Date of Birth


:
10/Feb/1982
· Marital status


:
Married

· Nationality



:
Indian

· Religion



:
Christian

· Qualification


:
BA Economics
· Technical Qualification

:
Executive Program in Logistics Operation
· Languages know


:
Tamil, English, Hindi, Malayalam and Arabic
PASS PORT DETAILS

· Pass Port No


:
L 8325659

· Date of Issue


:
17/April/2014

· Date of Expiry


:
16/April/2024

· Place of Issue


:
Muscat

As a resourceful personality, I can assure you that I will up to exceptions of my seniors with my qualification & flair for learning thus able enhance my firm’s position to the best of my knowledge and ability.

_____________________________________________________________________________________

Updated on: - 03/01/2016





yours sincerely
Place
: -Muscat






(Arul Charles Antony Raj)
Arul Charles Antony Raj,
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